Auto Replenishment Module Setup Guide

A CustomerLink Exchange document

The AcuSport® Retail Technology Group (RTG) recommends completing the procedures in this guide to
set up the Auto Replenishment (AR) module, assign AR values to specific items, and utilize purchase orders
within the AXIS system.

1.

2.
3.

Review The Auto Replenishment Process (page 4) for an overview of the method by which the AR
module automatically creates purchase orders for low inventory AR items.

Install the Auto Replenishment Module (page 5) to add the AR module to the existing AXIS system.
Update the AcuSport Catalog (page 7) to ensure potential AR items are available from AcuSport.

Note: To be included in AR functions, the item must be available from AcuSport and AcuSport must
be set up as a vendor for the item in the Vendor Product tab (page 60). If the AXIS system finds an
item that does not have a Vendor Part Number, it will match the item's UPC to an item in the AcuSport
Catalog and add the appropriate Vendor Part Number to the item.

Set Up ltems for Auto Replenishment (page 10) to activate AR functions and set ordering levels for

select products.

Utilize Purchase Orders in the AXIS System (page 27) to let the AR module run efficiently and
accurately.

View the Vendor Reorder Report (page 45) to review AR module usage and identify areas for
improvement and expansion.

If needed, Troubleshoot Auto Replenishment Issues (page 74) to correct issues with unsent orders.
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The Auto Replenishment Process

1. Every evening, the Auto Replenishment (AR) module checks each AR item and compares its Quantity
On Hand (QOH) to its Min Level value.

2. Iftheitem’s QOH is less than its Min Level, the AR module calculates the item’s quantity to be ordered
by subtracting its QOH from its Max Level value.

3. After checking all AR items and performing the necessary calculations, the AR module runs a batch
process to create a purchase order containing all quantities to be ordered for all low inventory AR items.

4. The AR module automatically sends the purchase order to AcuSport.

Note: The purchase order can be reviewed through the Receiving screen (page 71) in the Data
Center application. See Receive Inventory ltems (page 37) for more information.

5. AcuSport receives the purchase order and forwards it to the AcuSport Fulfilment Program.
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6. The AcuSport Fulfillment Program reviews the purchase order for quantities of items that AcuSport
cannot currently fill and creates a fulfillment file to update (remove those items from) the purchase
order.

Note: Until these ordered item quantities are filled, the AR module will continue to include them in the
daily batch process.

7. Ifneeded, AcuSport divides the purchase order into smaller purchase orders to accommodate different
shipping methods.

8. When the ordered items arrive, the corresponding purchase order is used to receive the product,
update inventory levels, and verify the new QOH.
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Install the Auto Replenishment Module

Complete the following procedure to install the Auto Replenishment (AR) module.

1. AcuSport identifies the Retailer as an Auto Replenishment partner and the necessary hardcopy
paperwork is completed.

2. AcuSport CustomerLink management notifies the AcuSport Retail Technology Group (RTG) to initiate
the installation.

3. RTG sends the Retailer an email containing a link to the Retailer’'s End-User Agreement (EUA).

Note: The EUA should be addressed in a timely manner as the link will expire after a certain amount
of time.

The Retailer receives the email containing the link to the End-User Agreement (EUA).
The Retailer reviews the EUA document.
6. The Retailer selects the “Agree” option to signify agreement with it.

o &

Note: If the retailer does not agree to the End-User Agreement Terms, the installation process will
cease until further action is taken by CustomerLink management at AcuSport. At this time an email
notification will alert the proper parties at AcuSport and RTG.

7. The Retailer's agreement automatically activates the installation of the Auto Replenishment (AR)
module by the POS Admin site.
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View and Update a Vendor Catalog

1. Navigate to the Vendor Catalog Detail screen.
1. Log In to the Data Center Application to display the Data Center ribbon menu.
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2. Select Purchasing > Vendor Catalog from the main menu to display the Vendor Catalog
Detail screen.
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2. Click a vendor name in the Select Vendor list to display the vendor's catalog on the screen.

Note: If needed, select onscreen options to determine which vendors are displayed in the Select
Vendor list:
« Filter by Active Status:
Check the Show Active Only checkbox to show only active vendors in the list. (Uncheck the checkbox
to display all vendors in the database.)
« Filter by Name:
Enter all or part of a vendor's name in the field to show only matching vendors.
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3. Complete the following procedures as appropriate to update the selected vendor's catalog:

. Update the AcuSport Catalog
Note: This procedure applies only if AcuSport was selected as the vendor.

Note: If the AXIS system finds an item that does not have a Vendor Part Number, it will match the
item's UPC to an item in the AcuSport Catalog and add the appropriate Vendor Part Number to the item.
1. Click the Update Catalog button to refresh the screen.

2. Continue with the procedure below

. Update a Non-AcuSport Vendor Catalog

Note: This procedure applies if a vendor other than AcuSport was selected.
1. Click the Update Catalog button to display an Open window.
2. Browse to the desired location and double-click the appropriate file (.xIsx format) containing the

vendor catalog to upload it.

Note: The vendor catalog file must be a formatted Excel spreadsheet (.xIsx format) containing 15
columns named and arranged (left-to-right) in the order shown below:

Vendor Part # The vendor part number

MFG Part # The manufacturer's part number

Receipt Description A short (32 characters or less) description that will print on the
register receipt

Item Description A long (80 characters or less) description of the item used at the
register

Size Size

Color Color

UoM Unit of measure

Catalog Pg Catalog page number

Class Class (Item attribute descriptor)

Mfg Manufacturer

UPC The UPC code number with check digit included

Cost Cost

Retail Retail price

Weight Weight

Sell Pack Sell pack

3. Continue with the procedure below
4. Sort and Filter Reporting Screen Data as needed to modify the list displayed on the screen.

5. Ifdesired, Add a Product from a Vendor Catalog to the Product Database (page 8).
6. Click the tab's Close button to close the screen.

AcuSport RTG
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Add a Product from a Vendor Catalog to the Product Database

1. Navigate to the Vendor Catalog Detail screen.
1. Log Intothe Data Center Application to display the Data Center ribbon menu.

2. Select Purchasing > Vendor Catalog from the main menu to display the Vendor Catalog
Detail screen.
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2. Click a vendor name in the Select Vendor list to display the vendor's catalog on the screen.

Note: If needed, select onscreen options to determine which vendors are displayed in the Select
Vendor list:

« Filter by Active Status:
Check the Show Active Only checkbox to show only active vendors in the list. (Uncheck the checkbox
to display all vendors in the database.)

« Filter by Name:
Enter all or part of a vendor's name in the field to show only matching vendors.

3. If needed, update the vendor catalog.

Note: Refer to View and Update a Vendor Catalog (page 6) for more information.
4. Complete any of these procedures to select the desired product(s):
o Check a product’s Add checkbox to select it. (Repeat as needed to select additional products.)
« Uncheck a product's Add checkbox to deselect it.
o Click the Select All button to select (check the Add checkbox for) all displayed items.
« Click the Deselect All button to deselect (uncheck the Add checkbox for) all displayed items.

5. Click the Add Product button to add the selected product(s) to the Product Maintenance screen.

Note: Refer to Manage Product Information for more information on using the Product Maintenance
screen.
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6. Click the tab's Close button to close the screen.
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Set Up Items for Auto Replenishment

Complete the following procedures as needed to identify and set ordering numbers for individual AR items:

-_—

Identify Potential Auto Replenishment Items (page 11) to determine which items to include in AR

functions and where to set their Min Level and Max Level values.

2. Bulk Edit a Group of Products (page 12) to Set Auto Replenishment Status (page 14) (activate AR
functions) and Set Min/Max Levels (page 14) for the group.

3. Create and Maintain a Product (page 17) to activate a single item's Auto Replenishment feature and
setits Current Min Level and Current Max Level settings.

4. Complete the Set Up a Case Quantity (page 25) and Delete a Case Quantity (page 26) procedures as

needed to ensure bulk packages (cases, multi-packs, etc.) of AR items are ordered and received
correctly.
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Identify Potential Auto Replenishment Items

Consider the following questions when determining whether an item should be included in AR functions and
what its Min/Max Levels should be.

o What is the item’s velocity?

« How much shelf space (in both store and warehouse) can/should be allocated for the item?
« Does the item represent one of the highest-selling lines/products in the store?

« Does the item support high selling items?

« Does the item have a quantity break?

« Is theitem purchased and received in bulk packaging (i.e., cases, cartons, etc.)?

Note: Refer to Set Up a Case Quantity (page 25) for more information.

« Is it difficult to acquire the item?
o Istheiteminback stock?

o Should the item’s Min Level be set to 2 (or more) to ensure the AR module orders the item while it is still
available in stock?
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Bulk Edit a Group of Products

1. Navigate to the Product Maintenance screen.

1. Log Intothe Data Center Application to display the Data Center ribbon menu.
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2. SelectInventory Management > Product Maintenance from the main menu to display the
Product Maintenance screen.
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2. Select onscreen options to determine which products are displayed on the screen:
« Check the Click to show inactive products checkbox to display all active and inactive products.

« Entera string of characters in the Filter field and press the Enter key to allow only Descriptors that
contain the string to be available in the Attributes section.

« Click an Attribute heading to display its list of available Descriptor options.

o Check a Descriptor checkbox to add it to the Selected item(s) list. (Uncheck a Descriptor checkbox in
the Selected item(s) list to removeiit.)

« Click the Clear button to remove all Attributes and Descriptors from the Selected item(s) list.

« Click the Submit button to apply the filters in the Selected item(s) list to the main screen.

3. Checka product’s checkbox to select it. (Repeat as needed to select additional products.)
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4. Click the Bulk Edit button to display the Bulk Edit Products window.

Bulk Edit Products
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5. Complete any of the following procedures as appropriate to modify the selected products:

. Set Activity Status
1. Select Active from the Edit Field drop-down to display a New Value field.

2. Select the desired setting (Active or Inactive) from the New Value drop-down.
3. Click the Submit button to close the window.

» Set Auto Replenishment Status
1. Select Auto Replenishment from the Edit Field drop-down to display a New Value drop-down.

2. Select the desired setting (Yes or No) from the New Value drop-down.
3. Click the Submit button to close the window.

. Set Age Requirement Status
1. Select ID Age from the Edit Field drop-down to display a New Value field.

2. Enterthe appropriate age (in years) in the New Value field.
3. Click the Submit button to close the window.

. Set Firearm Status
1. Select Is Firearm from the Edit Field drop-down to display a New Value drop-down.

2. Select the desired setting (True or False) from the New Value drop-down.
3. Click the Submit button to close the window.

. Set Stock Item Status

1. Select Is Stock Item from the Edit Field drop-down to display a New Value drop-down.

2. Select the desired setting (True or False) from the New Value drop-down.
3. Click the Submit button to close the window.

o Set Min/Max Levels

1. Select Min Level / Max Level from the Edit Field drop-down to display Min Level and Max Level
fields.

2. Enterthe desired value in the Min Level field.
3. Enterthe desired value in the Max Level field.
4. Click the Submit button to close the window.

« Set Min/Max Type Status
1. Select Min/Max Type from the Edit Field drop-down to display a New Value drop-down.

2. Select the desired type (Suggested, Manual, or Automatic) from the New Value drop-down.
3. Click the Submit button to close the window.
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« Set an Attribute/Descriptor Combination
1. Select Product Attribute Descriptor from the Edit Field drop-down to display Attribute and
Descriptor drop-downs and fields.
2. Complete either of these procedures to select an attribute:
« Selectthe desired attribute from the Attribute drop-down.
o Select <Add New> from the Attribute drop-down and enter the name of a new attribute in the
New Attribute field.
Note: Be sure to spell and capitalize the attribute name correctly as it cannot be edited after
entry.
3. Complete either of these to select a descriptor:
« Select the desired descriptor from the Descriptor drop-down.
« Select <Add New> from the Descriptor drop-down and enter the name of a new descriptorin
the New Descriptor field.
Note: Be sure to spell and capitalize the descriptor name correctly as it cannot be edited after
entry.

4. Click the Submit button to close the window.

« Set Product Price Information

1. Select Product Price Information from the Edit Field drop-down to display a New Value list
showing available price types.
2. Complete the following procedure for each price type to be assigned to the selected products.
1. Check the type's Include Price checkbox.
2. Select the desired option from the Price drop-down.
« Select"Set Price" to manually set the price for all products in this window.
« Select"Retail Price" to leave the product prices alone.

3. If"Set Price" was selected from the Price drop-down, enter the desired price in the Set
Price field.

3. Check the Exclude Price checkbox for each price type that will not be assigned to the selected
products.

4. Click the Submit button to close the window.
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» Set Retail Price Adjustment and Rounding

1. Select Retail Price from the Edit Field drop-down to display Adjustment and Rounding drop-
downs and fields.

2. Select the desired type (blank (none), Retail Price, $ above/below Retail Price, or % above/below
Retail Price) from the Adjustment Type drop-down.

3. Enter the desired value in the Adjustment Value field.

Note: The field's format changes according to the type selected from the Adjustment Type drop-
down.

4. Select the desired rounding option (No Rounding, Round to Nearest Value, Round Up, Round
Down) from the Rounding Option drop-down.

5. Enterthe desired values in the Dollar Round To, Dime Round To, and Penny Round To fields.

Note: Fields are activated/deactivated according to the option selected from the Rounding
Option drop-down.

6. Click the Submit button to close the window.

« Set Serialized Non-Firearm Status

1. Select Serialized Non-Firearm from the Edit Field drop-down to display a New Value drop-
down.

2. Select the desired setting (True or False) from the New Value drop-down.
3. Click the Submit button to close the window.

» Set Tax Type Status

1. Select Tax Type from the Edit Field drop-down to display a New Value list showing available tax
types.

2. Check the Include Tax checkbox for each tax type to be assigned to the selected products.

3. Check the Exclude Tax checkbox for each tax type that will not be assigned to the selected
products.

4. Click the Submit button to close the window.
« Set Web Product Status

1. Select Web from the Edit Field drop-down to display a New Value drop-down.
2. Select the desired setting (True or False) from the New Value drop-down.
3. Click the Submit button to close the window.

6. Click the tab's Close button to close the screen.
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Create and Maintain a Product

Complete the following procedure to add, clone, or modify a product.

1. to the Product Maintenance screen.
1. Log Intothe Data Center Application to display the Data Center ribbon menu.

2. SelectInventory Management > Product Maintenance from the main menu to display the
Product Maintenance screen.
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2. Select onscreen options to determine which products are displayed on the screen:
« Check the Click to show inactive products checkbox to display all active and inactive products.

« Enter a string of characters in the Filter field and press the Enter key to allow only Descriptors that
contain the string to be available in the Attributes section.

« Click an Attribute heading to display its list of available Descriptor options.

« Check a Descriptor checkbox to add it to the Selected item(s) list. (Uncheck a Descriptor checkbox in
the Selected item(s) list to removeit.)

« Click the Clear button to remove all Attributes and Descriptors from the Selected item(s) list.

« Click the Submit button to apply the filters in the Selected item(s) list to the main screen.
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3. Complete the following procedures as needed to manage product information:

a Product 1. Click the Add Product button to display a blank Product Edit window.

2. Continue with the procedure below.
a 1. Check a product’s checkbox to select it.
Product 2. Clickthe Clone Product button to display a copy of the product’s Product
Edit window.

3. Enterthe UPC for the new (clone) productin the UPC field.
4. Continue with the procedure below.

a Product 1. Click a product’s Edit button to display the product’s Product Edit window.

2. Continue with the procedure below.

Product Edit Vendor Product Sales Analysis Product History

Product Info Product Attribute Descriptor
[Active: @ 1s Firearm: £1 _ Serialized Non-Firea: £ _Is Stock ltem: Detere: Aibute | Deserptor
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2 ~| [Update A/D
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Product Image

Retail Price: | $175.00|

Last Cost: $125.00 Quick Pick Register Lookup

Image: Image:
ggested
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Max Level 3
r Web Info
ID Age: Excluded On Order: 0 lsWeb @ Web Price:| T
Committed: 0 =
Product Tax Info Product Price Info
Del Tax Type Description Tax Rate Del Type Description Retail Price
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4. Enter/edit Product information in the Product Info section:

Note: Required fields and settings are displayed with red borders.

Active Check the checkbox to mark the item as active and make it available for
search and selection in the Register application.

Is Firearm Check the checkbox to mark the item as a firearm.

Serialized Non- Check the checkbox to mark the item as a serial non-firearm and require a

Firearm serial number to receive or sell it.

Is Stock Item Check the checkbox to mark the item as a physical item that can be
inventoried and sold.

Product UPC Enter the product's UPC code.

Manufacturer Ref # Enter the manufacturer’s stock number for the item.

Receipt Description |Enter a concise item description (30 characters maximum) to be shown on
labels and customer receipts.

Item Description Enter a lengthy item description (80 characters maximum) to be shown on
information screens in the Register application.

Note: If an item has been automatically added to the system by a vendor, a
description beginning with "AUTO" displays in this field. Feel free to remove
the "AUTQO" and modify the description as needed.

Register Lookup This field automatically populates for AcuSport items. The field may be left
Description blank for Non-AcuSport items.
Auto Replenishment « SelectY (yes)to let the system automatically order the item to maintain

inventory levels (as defined by the Min Level and Max Level values).
« Select N (no) to retain standard ordering procedures for this item.

Note: The Auto Replenishment feature is available only to AcuSport
Exchange retailers.

Min/Max Type Select a min/max type (Suggested, Manual, or Automatic) to modify the
product's Min/Max Type designation on the Inventory Level screen.
Current Min Level Enter/edit a value to modify the product's Current Min value on the

Inventory Level screen.

If the item's inventory level drops below the minimum, the system can
calculate the number of items needed to restock the item to the Max Level
value. For example, after a big sale, an item having a Min Level of 3and a
Max Level of 10 has only 2 items remaining in inventory. The system
recognizes that inventory is below the minimum level and calculates that 8
(10-2) need to be ordered to bring the item inventory to the maximum level.

Note: Ifanitem's Min Level is set to 0, the Auto Replenishment feature will
not order it.

If Auto Replenishment is activated for the item, the system automatically
recognizes these shortages and orders items accordingly.

Min/Max calculations are also used to generate suggested ordering
guantities when manually creating a vendor-specific purchase order. Refer
to Create a Vendor Purchase Order (page 33) for more information.
Current Max Level Enter/edit a value to modify the product's Current Max value on the
Inventory Level screen.
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Suggested Min Level

The field displays the product's Suggested Min value as shown on the
Inventory Level screen.

Suggested Max Level

The field displays the product's Suggested Max value as shown on the
Inventory Level screen.

ID Age

Enter the minimum age (in years) a customer must be to purchase the
product. (If the product has no age requirement, leave the field blank.) Refer
to Bulk Edit a Group of Products (page 12) for information on setting this
value for an entire group of products (i.e., firearms, ammunition, etc.).

Retail Price

Enter/edit the standard price for the item as needed.

Note: If no price is entered, the item will ring up for $0.00 in the Register
application.

Last Cost

Edit the last cost for the item as needed.

Note: If the item is a firearm, this field may not be edited.

Avg Cost

Edit the average cost for the item as needed.

Note: If the item is a firearm, this field may not be edited.

QoH

The field displays the product's quantity on hand.

Adjust QoH

Edit the quantity on hand for the item as needed.

Note: The Adjust QoH field should not be used with firearms or serialized
nonfirearm items.

Note: If anitem's QoH is a negative number, the Auto Replenishment
feature will not order it.

On Order

The field displays the quantity of the product that is on order.

Excluded On Order

The field displays the quantity of the product that is on order but is not
included in QoH calculations.

Committed

The field displays the quantity of the product that has been committed for use
outside of inventory (i.e., reserved for a customer, designated a rental item,
etc.).

5. Complete the Product Tax Info section to apply tax types to the item:
1. Select the appropriate tax for the item from the drop-down field.

Note: If the required tax type is not available, complete Manage Tax Types to create it.

2. Click the Add Product Tax button to display the selected tax in the list.
3. Repeat as needed to add additional taxes.
6. Complete the Product Attribute Descriptor section:
1. Select an attribute from the first Add/Edit Attribute Descriptor drop-down field.
2. Select a descriptor from the second Add/Edit Attribute Descriptor drop-down field.
3. Clickthe Update A/D button to display the selected attribute/descriptor combination in the list.
4. Repeat as needed to add additional attribute/descriptor combinations.

Note: A descriptor must be selected for each mandatory attribute. Refer to Manage Mandatory
Attributes for more information.
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7. Complete the Product Image section:
« Toadd animage of the product to the Quick Picks screen,
1. Click the Select Image button under the Quick Pick Image field to display an Open window.
2. Browse to the desired location and double-click the appropriate file (.png or .jpg format) to display it
in the Quick Pick Image field.
« Toadd animage of the product to the Register Lookup screen,
1. Click the Select Image button under the Register Lookup Image field to display an Open
window.
2. Browse to the desired location and double-click the appropriate file (.png or .jpg format) to display it
in the Register Lookup Image field.
8. Complete the Web Info section:
1. Checkthe Is Web checkbox to permit the product information to be available through the web
portal. (Uncheck the box to remove this permission for the product.)
2. If appropriate, enter the product's web-specific price in the Web Price field.
9. Complete the Product Price Info section:
1. Select a price type from the drop-down (first) field.

Note: If the required price type is not available, refer to Manage Price Types to create it.

2. Enter a price in the second field.
3. Clickthe Add/Update Product Price button to display the price in the list..
4. Repeat as needed to add additional price types.
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10. If desired, click the Vendor Product tab to display it and complete any of the following procedures:

Note: This tab is disabled when a new product is being created (i.e., added, cloned) or received.

Product Edit Vendor Product Sales Analysis

Vendor Product Detail

1 Disable Vendor Product Details Pop-up for this product,
PC

Description:

& Vendor . Vendor Part # 1, Catalog Cost ', Last Received Last Ordered ©, Vendor Priority 1 Sell Pack W

WEGBRN oeiere
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Add a Vendor Product 1. Click the Add button to display the UPC's Vendor Product
Detail Record for this UPC Detail window.

Vendor Product Detail

Gloves, men's large

Vendor Genuine Distribution, Inc.

Vendor Part # ‘ 1 ‘

Catalog Cost ‘ ‘

Vendor Priority [ -

Sell Pack ‘1 ‘

Do not show the Vendor Product Detail screen for this UPC

Submit

2. Enter/edit the information in the fields:

Vendor Select a vendor from the drop-down.
Vendor Enter the vendor’s part number for the product.

Part #
Catalog Enter the product’s cost from the vendor’s
Cost catalog.

Vendor Select the vendor’s relative rank (1-5) among
Priority possible vendors of this product from the drop-
down.

Sell Pack |Enter the minimum number (generally 1) of the
product that can be purchased.

3. Click the Submit button to create a vendor part number for

the product.
Delete a Vendor Product 1. CheckaVendor Product Detail record’s checkbox to select
Detail Record for this UPC it.
2. Click the Delete button to display a deletion confirmation
window.

3. Click the OK button to close the window and remove the
record from the screen.

Control the Behavior of  Check/uncheck the Disable Vendor Product Details Pop-up for

this UPC's Vendor this product checkbox as desired:
Product Detail Window « Check the checkbox to prevent the window from displaying in the
future.

« Uncheck the checkbox to allow the window to display in the future.
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11. If desired, click the Sales Analysis tab to display it and complete any of the following procedures:

Estimated Weekly Sales (Units)

Weight

Sales Units

Sales Dollars

Days Out of Stock

Weekly Average Sales (Units)
Lost Sales (Units)

Lost Sales (Dollars)

co6s

GP%

GPs.

08-Dec
30%
120
5958.80
[
799
[
5000
$45000
5307%
550880

Lead Time (Days):

MIN:

MAX:

Suggested Min:

Suggested Max:

01-Dec
2%
81
564719
o
79
o
5000
$0375
5307%
4340

Product Edit Vendor Product = Sales Analysis

Item Description: PYRAMEX PM2010 EARMUFF  UPC: 814092004355  MFG #:

24-Nov
7%
o

§75905

753

5000
35625
5307%
540280

17-Nov
3%
%
$767.04
o
726
[
5000
$36022
5304%
540682

Weekly Sales

10-Nov
8%
64
$51136
o
675
o
5000
$21064
5204%
s27072

Days
03-Nov
5%
67
53533
0
624
o
5000
$25192
5204%
28341

27-0ct
3%
a7
$37553
o
615
o
5000
17672
5204%
s19881

— Suggested MIN
— Suggested MAX

Suggested Rate
— Current Rate

200ct
2%
137

5109463

o
525
o
5000
$51512

5204%
57951

Display Case UPC or Unit
UPC Data

« If the tab displays a Case UPC field, click the field to display the

Sales Analysis tab for the associated case UPC.

« Ifthe tab displays a Unit UPC field, click the field to display the

Sales Analysis tab for the associated unit UPC.

Adjust Lead Time

Enter/edit the value in the Lead Time (Days) field to display its

effect on calculations.

Note: This adjustment is only temporary. To change the value
permanently, modify the value of the Lead Time Days field on the
vendor's Vendor Information for screen. Refer to Set Up and

Maintain a Vendor Record for more information.

Modify Min/Max Levels

« Enter/edit the value in the MIN field to update the product's Current

Min value on the Inventory Level screen.

« Enter/edit the value in the MAX field to update the product's Current

Max value on the Inventory Level screen.

12. Click the Submit button to add/update the product on the Product Maintenance screen.

13. Click the tab's Close button to close the screen.
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Set Up a Case Quantity

1. Navigate to the Case Quantity screen.
1. Log Intothe Data Center Application to display the Data Center ribbon menu.

Fim~" x &

2. Select Receiving > Case Quantity from the main menu to display the Case Quantity screen.
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2. Complete one of the following procedures to identify the case UPC (typically a case or multi-pack item)
« Scan or enter the appropriate UPC in the Case UPC field and press the Enter key.
« Click the Search button beside the Case UPC field to display the Product Search window and Select a

Product to identify the case UPC.
Note: If the case UPC does not exist in the database, refer to Manage Product Information for

information on adding the case UPC to the product database. Be sure to check the Is Stock Item
checkbox and set the price according to the contents of the case UPC.
3. Complete one of the following procedures to identify the unit UPC (typically a single item):
« Scan or enter the appropriate UPC in the Unit UPC field and press the Enter key.
o Click the Search button beside the Unit UPC field to display the Product Search window and Select a

Product to identify the unit UPC.
Enter the number of units per case in the Units per Case field.

4,
5. Click the Submit button to display a quantity conversion confirmation window.
Note: Because this procedure can modify the unit UPC's QoH, a physical count to confirm adjusted
values is recommended. Refer to Perform a Physical Inventory Count for Non-Firearm Iltems for more
information.
6. Click the OK button to add the case UPC to the Case Quantity screen.

7. Click the tab's Close button to close the screen.
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Delete a Case Quantity

Complete the following procedure to delete a case quantity.

Note: A case quantity may not be deleted if an item associated with it is included in a physical inventory

stocktaking count group.

1. Navigate to the Case Quantity screen.

1. Log Intothe Data Center Application to display the Data Center ribbon menu.

2. Select Receiving > Case Quantity from the main menu to display the Case Quantity screen.
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2. Click a case quantity's Delete button to display a deletion confirmation window.

3. Click the Yes button to remove the case quantity from the screen.
4. Click the tab's Close button to close the screen.
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Utilize Purchase Orders in the AXIS System

Complete the following procedures to utilize purchase orders to order and receive items within the AXIS
system.

Note: Purchase orders should be utilized for ordering and receiving items from all vendors and
manufacturers to ensure the AR module runs properly and accurately.

1. Review information on when to Exclude (Ignore) a Purchase Order (page 28).
2. Complete either of these procedures as needed to create a purchase order:

« Create a Purchase Order (page 29) to build an order by selecting items and the vendor(s) from which they
will be ordered.
« Create a Vendor Purchase Order (page 33) to build an order for a specific vendor.
3. Process a Pending Purchase Order (page 35) to forward it to the selected vendor.
4. Receive Inventory Items (page 37) to receive Purchase Order items when they arrive.
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Exclude (Ignore) a Purchase Order

If a purchase order contains items that should not be included in AR module calculations (such as special
order items or items that are not scheduled to arrive for weeks or months), the purchase order can be
excluded to prevent it from adversely affecting AR calculations. When a purchase order is excluded, the AR
module ignores the quantities of items on that order and continues to order based on actual QOH values.

A purchase order can be excluded when it is processed (Process a Pending Purchase Order (page 35)) or
when itis received (Receive Inventory Items (page 37)).
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Create a Purchase Order

1. Navigate to the Create Purchase Orders screen.
1. Log Intothe Data Center Application to display the Data Center ribbon menu.

2. Select Purchasing > Create Purchase Orders from the main menu to display the Create
Purchase Orders screen.

oo g ey Rage  Reoweg e WekOmin  Ges

Create Purchase Orders
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2. Select onscreen options to determine which products are displayed on the screen:
« Filter by Active Status:
Check the Click to show inactive products checkbox to display both active and inactive products.
(Uncheck the checkbox to display only active products.)
« Filter by Date:
Enter starting and ending dates in the Number Sold Date Range fields and press the Enter key to
display only sales results from a specific time frame.
« Filter by Attribute/Descriptor Combination:
« Enter a string of characters in the Filter field and press the Enter key to allow only Descriptors that
contain the string to be available in the Attributes section.
« Click an Attribute heading to display its list of available Descriptor options.
« Check a Descriptor checkbox to add it to the Selected item(s) list. (Uncheck a Descriptor checkbox in
the Selected item(s) list to remove it.)
« Click the Clear button to remove all Attributes and Descriptors from the Selected item(s) list.
« Click the Submit button to apply the filters in the Selected item(s) list to the main screen.
« Sort and Filter Reporting Screen Data.
3. Checka product’s checkbox to select it. (Repeat steps as needed to display and select additional
products. Click the Clear selected products button to deselect all products.)
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4. If desired, check the Display only selected products checkbox to display only selected items on the
screen.

5. Click the Next button to display the Create Purchase Orders (Enter the Vendor, Order Qty and
Estimated Cost for each Product) screen.

6. Select the desired vendor from a product’s Order From Vendor drop-down field. (Selecting a vendor
for one product will autoselect that vendor for all products. Select a different vendor for other products
as needed.)

7. Enter a quantity for each productin its Order Qty field.
8. Enter/edit the cost for each product in its Estimated Cost field as needed.
9. Ifneeded, click a product’s Delete button to remove it from the list.

10. Click the Next button to display the completed purchase order on the Create Purchase Orders
screen.

11. Check/uncheck the purchase order's Consider as On Order checkbox to choose its effect on Auto
Replenishment calculations.

Note: If the box is checked, the system includes the purchase order's quantities in the Auto
Replenishment batch process. If the box is not checked, it does not.
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12. Complete the following procedures as needed to continue working with the purchase order:

Edit the Purchase Order 1. Click the purchase order's Edit button to display the Edit
Purchase Order window.
2. Edit Purchase Order information in the window as needed.

Vendor Select the vendor from the drop-down.
Ship To Select the store from the drop-down.
Store

PO Terms Enter terms as needed.

Cancellation |Enter the cancellation date (mm/dd/yyyy) or

Date Select a Date with the calendar button.

Ship Date Note the autofilled ship date. If needed, enter

a new ship date (mm/dd/yyyy) or Select a

Date with the calendar button.

Ship Via Enter the shipping method.

Shipping Enter the shipping account number.

Account

3. Complete the following procedures as needed to manage
products on the purchase order:

« Add a Product:
1. Click the Add Product button to display the Product
Search screen.
2. Select a Product to add it to the purchase order.
(Repeat as needed to add additional products to the
purchase order.)

« Edit a Product:
Complete the following procedures as needed:
« Edita product’s quantity in its Quantity field.

« Edita product's costin its Cost field.

« Remove a Product:
Click a product’s Delete button to remove it from the
purchase order.

4. Click the Finished button to close the Edit Purchase Order
window.
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Process the Purchase 1.

Click the purchase order's Process button to display the

Order Purchase Order Preview window.
2. Edit Purchase Order Preview information in the window as
needed.
Ship To Select the appropriate store from the drop-
Store down field.
PO Terms Enter terms as needed.
Cancellation |Enter the cancellation date (mm/dd/yyyy) or
Date Select a Date with the calendar button.
Ship Date Enter the ship date (mm/dd/yyyy) or Selecta
Date with the calendar button.
Ship Via Enter the shipping method.
Shipping Enter the shipping account number.
Account
Email Select the desired vendor email address from
Address the drop-down field.
Exclude On |Check the checkbox to prevent the system
Order Qty from considering the ordered item(s) when
performing Min/Max calculations for Auto
Replenishment numbers or suggested
quantities for purchase orders.
Bill To Name |Enter/edit the store name as needed.
Bill To Enter/edit the first line of the street address as
Address 1 needed.
Bill To Enter/edit the second line of the street
Address 2 |address as needed.
Bill To City |Enter/edit the city as needed.
Bill To State |Enter/edit the two-letter abbreviation for the
state as needed.
Bill To Zip  |Enter/edit the ZIP code as needed.
Bill To Enter/edit the country as needed.
Country
3. Click the Submit button to close the Purchase Order
Preview window.
Delete the Purchase 1. Click the purchase order's Delete button to display a deletion
Order confirmation window.
2. Click the Yes button to close the window and remove the

purchase order from the screen.

13. Click the tab's Close button to close the screen.

Note: If the purchase order was not processed (and not deleted), the system relocates it to the
Pending Purchase Orders screen. Refer to Manage a Pending Purchase Order for more information.
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Create a Vendor Purchase Order

1. Navigate to the Vendor Purchase Order screen.
1. Log Intothe Data Center Application to display the Data Center ribbon menu.
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Creqse Vendor
Purchase Order

2. Select Purchasing > Create Vendor Purchase Order from the main menu to display the

Vendor List window in front of the Vendor Purchase Order screen.

Vendor List, e
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3. If needed, enter all or part of the vendor's name in the Name field and press the Enter key to

display all matching results.
4. Double-click a name to select the vendor and close the Vendor List window.

[ 205 - Dt Comter (Emphryr: Super ther) 160673 2
Riiingmtey Cuattrmgs A Tt gt Fropmoper Fwitas S ey Ve it Py ] Rl Lt 1 Pepan Wws Oriery. L]
D B v oo g e = - S = . =
e © @ & 5 £ d H 2
v Ao Yt | o o i e Pl | it s B s R
Ve Verdo L Ordenn. Purchune Oeser Cecdemy Sport. ot Qe oy
e Sk Fusttune Dntet pr— Sami S
P ———
(< PO
Vendor Purchase Order,, i
Sub-Total: $0.00
Shipping Braak Min: -
Difference: -~
[ Clear selected products |
2 Telemn il
? ::m"" i £ uwe T T TSI B Wy S— G e MmOey | Gpbhon | CyOwe | GtpOmend | Gyl Decstmee | Mt |
T ) oomaement > - v—— - -
 AREARM CALR Tl 0 — - —— ] . . = § . —— e
. rHo s ——— a—— . T
Sesscted rammil . - ——— -~ -
.;i T — . e e —— 0 —— - - t
|01 e— - - : N . - - - |
1 m— - - 0 " 0 " - - - |
BN~ o | A W R L
Purchase Order Details
i Cuanticy y o Comt Retail Price ProductUPC. Ibem Numbes P QoH P Item Mo eved Maxdgvel = QryOnOrder '« NumnberSold - Short !
AcuSport RTG Utilize Purchase Orders in the AXIS System - 33



2. Select onscreen options to determine which products are displayed on the screen:

« Filter by Vendor:
Check the Show Products From All Vendors checkbox to display products from all vendors. (Uncheck
the checkbox to display only products from the selected vendor.)

« Filter by Date:
Enter starting and ending dates in the Number Sold Date Range fields and press the Enter key to
display sales results from only a specific time frame.

« Filter by Attribute/Descriptor Combination:

« Click an Attribute button and one of its associated Descriptor buttons to display only products with
matching attribute/descriptor pairs. (Repeat as needed to further restrict the products displayed with
additional attribute/descriptor pairs.)

« Click the Delete button beside an attribute/descriptor pair to remove it as a restriction on displayed
products.

« Click the Clear button to remove all attribute/descriptor pairs to remove them as restrictions on
displayed products.

» Sort and Filter Reporting Screen Data.

3. Select the desired product(s):
o Check a product’s checkbox to select it. (Repeat as needed to select additional products.)

« Uncheck a product's checkbox to deselect it.
o Click the Select All button to select all products on the screen.
« Click the Clear Selected Products button to deselect all products.
4. Click the Add Products button to add the selected product(s) to the Purchase Order Details section.

5. Complete the following procedures as needed to enter a quantity for each product:

« Enter a quantity in a product’s Quantity field.
« Click the Fill to Suggested Order Qty button to display a confirmation screen. Click the Yes button to
close the screen and automatically populate the Quantity field(s).

Note: The system calculates the suggested order quantity for a product by subtracting its QOH from its
Max Level. If the product's QOH is greater than its Min Level, the system does not calculate a
suggested order quantity for the product.

6. Complete the following procedures as needed to assign the selected product(s) to a purchase order:

« Create a New Purchase Order:
Click the Create PO button to display the Pending Purchase Orders screen.

« Amend an Existing Purchase Order:
1. Select the desired existing purchase order from the drop-down field.
2. Click the Add to Existing PO button to display the Pending Purchase Orders screen.
7. Continue working with the purchase order as appropriate.
Note: Refer to Manage a Pending Purchase Order for more information.
8. Clickthe tab's Close button to close the screen.
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Process a Pending Purchase Order
1.

Navigate to the Pending Purchase Orders screen.

1. Log Intothe Data Center Application to display the Data Center ribbon menu.

1T 3—a 2

2. Select Purchasing > Pending Purchase Orders from the main menu to display the Pending
Purchase Orders screen.
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2. Sortand Filter Reporting Screen Data as needed to modify the list displayed on the screen.
3. Check/uncheck a purchase order's Consider as On Order checkbox to choose its effect on Auto
Replenishment calculations.

Note: If the box is checked, the system includes the purchase order's quantities in the Auto
Replenishment batch process. If the box is not checked, it does not.
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4. Click a purchase order’s

Process button to display the Purchase Order Preview window.

Purchase Order

Purchase Order Preview
ARS

1 0 Inckisl e Seit 307

jor Humber 131205-014-0

dar b
se Order Date  12/5/2012
aaaaa Date

From ]

Vandor B

RS

Ship To

Ballafantalne, OH 43311
9375937010

Bill To

L
Bauk Rapids, Ml 56376
LNITED STATES

Vistrial Br Sult 107

Edit Purchase Order Preview information in the window as needed.

Ship To Store

Select the appropriate store from the drop-down field.

PO Terms

Enter terms as needed.

Cancellation Date

Enter the cancellation date (mm/dd/yyyy) or Select a Date with the calendar
button.

Ship Date

Enter the ship date (mm/dd/yyyy) or Select a Date with the calendar button.

Ship Via

Enter the shipping method.

Shipping Account

Enter the shipping account number.

Email Address

Select the desired vendor email address from the drop-down field.

Exclude On Order Qty

Check the checkbox to prevent the system from considering the ordered item
(s) when performing Min/Max calculations for Auto Replenishment numbers
or suggested quantities for purchase orders.

Bill To Name

Enter/edit the store name as needed.

Bill To Address 1

Enter/edit the first line of the street address as needed.

Bill To Address 2

Enter/edit the second line of the street address as needed.

Bill To City Enter/edit the city as needed.
Bill To State Enter/edit the two-letter abbreviation for the state as needed.
Bill To Zip Enter/edit the ZIP code as needed.

Bill To Country

Enter/edit the country as needed.

6. Click the tab's Close button to close the screen.
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Receive Inventory Items

1. Navigate to the Receiving screen.
1. Log Intothe Data Center Application to display the Data Center ribbon menu.
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2. Select onscreen options to determine which purchase orders are displayed on the screen:
« Filter by Vendor:
Click a vendor name in the Select Vendor list to display only purchase orders for that vendor.

(Click the

All vendor name to display purchase orders for all vendors.)

Note: If needed, enter all or part of a vendor's name in the field to show only matching vendors in the
Select Vendor list.

Filter by Date:

Uncheck the All Dates checkbox, enter dates in the From and To fields, and click the Refresh button to
display only purchase orders from that date range.

Filter by Significant Number:

Select an option (PO#, Scan UPC, Scan MFG #, Scan Item #,Scan Vendor Part #) from the drop-
down, enter all or part of the desired identifier in the text field, and click the Search POs button to display
only purchase orders that contain the entered text.

Sort and Filter Onscreen Data.
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3. Complete either of the following procedures as appropriate to receive inventory items:
« Receive Items with a Purchase Order:
1. Click a purchase order's Details button to display the Receiving Details screen.
2. Continue with the procedure below.
. Receive Items with a Packing Slip:

1. Click the appropriate vendor name in the Select Vendor list to activate the Receive By Packing
Slip button.

2. Click the Receive By Packing Slip button to display the Receiving Details screen.

Note: From this point forward, the receiving record for the packing slip will be considered a
purchase order.

Receiving Details

Vendor: AcuSport

PO # 160115-382-0 $0.00
= ndad T $0.00 Subemit
oo S
T - —" Gy Coedered Qty Rrcereed [ t G Ut Con Rptsa Price GP% ., ExtCou Cuttomr Nam
. @ SEITESANILNNTE Remington Optics Binocular 1 1 H $0.00 000 $0.00 0.00% $0.00 WA
» D 22188004108 Loo4t | SAW M&P 15-27 2R 1657 PURPLE CAMD | 1 1 L 000 000 51000 100.00% $0.00 WA
= Do0gOnLE0212 S8 HANDCURF KE 5000 a0 1499 10000% 3000 WA
Touws 5200 5000 55339 %00
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4. Complete the following procedures as appropriate to identify the product(s) being received:
o Click afirearm's Receive Firearm button.
« Click a serialized non-firearm's Receive Serialized Non-Firearm button.
o Entera product's UPC (or other identification number):
1. Select a product identification option (Scan UPC, Scan MFG #, Scan Item #, or Scan Vendor
Part #) from the drop-down field.
2. Scan or enter the appropriate identifier (UPC, etc.) in the blank field and press the Enter key.

Note: If the identifier is not already in the database, the system displays an identifier not found
message window featuring either a set of Yes and No buttons or a single OK button. Complete
one of the following as appropriate:
« Click a Yes button to display a new Product Edit window for the entered identifier. (Refer to
Create and Maintain a Product (page 17) for information on using this window.)

« Click a No button to close the window and use the Product Search function to locate the
desired item.

« Click an OK button to close the window and use the Product Search function to locate the
desired item.

« Select product(s) through the Product Search function:
1. Click the Product Search button to display the Product Search window.

2. Select the product(s) to be received.

Note: Multiple standard (non-serialized) products may be selected from the window. Although
this screen allows for the selection of multiple serialized (firearm or non-firearm) products, the
system will display a description window for only one of them. For this reason, RTG suggests
selecting only one serialized product at a time through this feature. Refer to Select a Product for
more information.

5. Ifthe system displays a Vendor Product Detail window, Complete a Vendor Product Detail Window
as appropriate.
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6. The system displays information based on the type of product identified:

If a firearm was identified...  The system displays the Firearm Description window.

1. Describe a Firearm.

Note: To receive multiples of the same firearm in a single
step, enter a serial number in the Serial Number(s) field and

press the Enter key to create a line for the next serial
number.

2. The product list displays the selected firearm and increases
the value in its Qty Received field by the quantity of entered
serial numbers.

3. Clickthe Firearms tab to display each unique firearm/serial
number combination.

4. If needed, edit the date in the Acquisition Date field to reflect
the proper date of receiving for the Bound Book(s).
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If a serialized non-firearm The system displays the Serialized Non-Firearm Description
product was identified... window.

1. Describe a Serialized Non-Firearm Item.

Note: To receive multiples of the same item in a single step,
enter a serial number in the Serial Number(s) field and

press the Enter key to create a line for the next serial
number.

2. The product list displays the selected serialized product and
increases the value in its Qty Received field by the quantity of
entered serial numbers.

3. Clickthe Serialized Non-Firearms tab to display each
unique product/serial number combination.

i g |

If a standard (non-serialized) The system displays the selected product in the product list and
product was identified... increases the value in its Qty Received field by one. (Refer to Edit a
Product's Quantity for information on manually editing this field.)
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7. Complete the following procedures as needed to update received products:

Edit a Product's Quantity 1. Locate the product in the product list.

2. Editthe number in the product's Qty Received field.
3

1

. Continue with the procedure below.
. Click a product's Edit button to display its Product Edit

Edit a Product's

Product Edit Vendor Product Sales Analysis
Product In Product Attnbute Descripto
4 1 4 Del Attribute pescriptor
» DEPARTMENT ACCESSORIES
— n Tem TEST ITEM
t MANUFACTURER TEST
Sloreess
Glowes men's larg
Prods ]
er: ) Z Price: $0.00 |
(g e rem—— $185
+ %017 Image:
3
2
Product Tax Info roduct Price Info
Del Tax Type Description Tax Rate jlDel Type Description Price
+| " Add Product Tax - Add/Update Product Price

2. Edit product information as needed.

Note: Refer to Manage Product Information for more
information on modifying information in this window.

Click the Submit button to close the Product Edit window.
Continue with the procedure below.

Locate the firearm on the Firearms tab.

Click the firearm 's Edit button to display its Firearm
Description window.

Edit a Firearm's Serial
Number or Description

N = Ao

3. Editthe serial number in the Serial Number(s) field as
needed.

Note: Refer to Describe a Firearm for information on
changing values in other fields.

4. Click the Submit button to close the Firearm Description
window.

5. Continue with the procedure below.
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Edit a Serialized Non- 1. Locate the serialized non-firearm product on the Serialized
Firearm Product's Serial Non-Firearms tab.

Number

2. Click the product's Edit button to display its Serialized Non-
Firearm Description window.

Serialized Non-Firearm Description
UPC: 989765432198765432

Description: Remington Optics Binoculars

Serial Number(s}:| |

3. Editthe serial number in the Serial Number(s) field as
needed.

4. Click the Submit button to close the Serialized Non-Firearm
Description window.

5. Continue with the procedure below.

8. Enter/edit Received Values as needed for each item.

Note: A user must be granted the ProductCost permission to view/use some of these fields.

Note: If anitemis a firearm or a serialized non-firearm product, some of these fields may not be edited

directly.

Qty Ordered Enter the quantity of the item ordered.

Qty Received Enter the quantity of the item received.

Unit Cost Enter the actual unit cost for the item.

Retail Price Enter the retail price for the item to automatically calculate and display the
GP % value.
Note: GP% = (Retail Price - Unit Cost)/ Retail Price

GP % Enter the gross profit percentage for the item to automatically calculate and
display the Retail Price value.
Note: Retail Price = Unit Cost/(1-GP%)

Ext. Cost The system automatically calculates this amount by multiplying the Qty
Received by the Unit Cost.

9. Enter/edit Purchase Order information in the window as needed.
Note: Required fields and settings are displayed with red borders.

Invoice # Enter the invoice number.
Note: If an invoice number is not available, enter a placeholder number
(e.g., employee initials and the received date/time) and revise it at a later
date.

PO Date Enter the purchase order date (mm/dd/yyyy) or Select a Date with the
calendar button.

Due Date Enter the date payment is due to the vendor (mm/dd/yyyy) or Select a Date
with the calendar button.

PO # Enter the purchase order number.

Standard Terms Select the appropriate terms option from the drop-down field.
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Terms Enter additional or non-standard terms.

Vendor Order # Enter the vendor's order number.

Memo Enter notes as needed.

Shipping Enter shipping charges (e.g., freight, fuel surcharge, fees, etc.) included on
the invoice.

Discount Enter the discount amount for the entire invoice. (Do not include discounts

for individual items as these are entered in each item's Discount % or
Amount cell.)

Amount Due Enter the total amount due for the invoice. To calculate this amount, add the
sum of all Ext. Cost fields to the amount in the Shipping field and subtract
the amount in the Discount field.

10. Click the Submit button to display the Label Printing window.

Label Printing

Select Items and Quantity to Print
& Detail Item Cost Adjustment
Purchase Order # 160115-382-0 Saslnsh St

11. Complete the Label Printing Window to print labels and/or a receiving details report as needed.

12. The system sends the purchase order to the Receiving History screen and generates a
corresponding invoice on the Invoicing screen.

13. Click the tab's Close button to close the screen.

Note: When appropriate, complete the Manage Invoices procedure to process the invoice for the purchase

order.
If needed, complete the View and Use the Receiving History Record procedure to review the purchase

order.
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View the Vendor Reorder Report

Complete the following procedure to generate and view a record of items that have fallen below their
minimum inventory level.

1.

Navigate to the Vendor Reorder Report screen.
1.

@ & 4 4 i 2B =l

o A8 & &
e - |
Vendor Recrder
Report

2. SelectReports > Vendor Reorder Report from the main menu to display the Vendor

Log In to the Data Center Application to display the Data Center ribbon menu.

Vendor Reorder Report,

vester: [Aoagen -

ey T | i [ 2131
I Vendor Pet 8

s Repiarsbenare | et Py dserCon

2. Select a vendor from the Vendor drop-down to display a list of the vendor's items with inventory values
below their minimum levels. (Select the Select All option to view items from all vendors.)

Note: Anitem with a QoH that is lower than its minimum level will not display if either of the following
is true:

« Theitem is not associated with the selected vendor(s).
« Theitem's on-order quantity is sufficient to bring its inventory value up to or above its maximum value.

3. Complete the following procedures as needed to modify the list displayed on the screen:
o Use the scroll bar(s).

« Sort and Filter Reporting Screen Data.
4. Click the tab's Close button to close the screen.
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Inventory Level screen

The Inventory Level screen allows the user to control the method by which an item's min/max levels are set

and adjusted.
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Use the Inventory Level screen

1. Log Intothe Data Center Application to display the Data Center ribbon menu.

Accowrting  Customer Admin  Education  Employee  Facites  Firewrms. “"""!5. Frwertory Menagement [ e Priong  Purchesing  Range  Recening  Repors M_q!eg___!_n_i_p__
A - - B ] Y ™
& « S4& = @ Y B £ B B X
Procuey Prohact Kt Product Non-Slock  Cuick Pick  Seasceal i Product Stock  Geoup History | Excel Serial License
Manterance Mawtenance  Taves hems Seoup  Min/Max fog  Adjustment Report Report Import | Report | Mantenance
Irwentory Maintenance Setup o Inventory Stocktaling Serialoed | Licensing / Fees
Inventory
Level

2. SelectInventory Management > Inventory Level from the main menu to display the Inventory
Level window.

[ ot - Dota Comter (Emmpioyee: Supar s 180073 - a8 =
Ay Cmmerddwin Gewion:  (agies  folwe  Feews Gty ey Miosreea ) Memberips KIS e Ty e IV Oy B
i v 1 ]
& = g4 & = w : = H A
Srsduct Frodect it Product Mon-faock  Quick Pekt  Sessomsl  mweemory MM | iseeetory Frodat taoch Group Matary  laca Saral Lo
Murterarer  Mastmanie  Tawen L] Seae Mina Lewrt gt Sockisting  Adteart Report Arport impo | fepoet | Musterance
ety Matres, Sty L] oy Yoy Serwhord Luwmey / Fees
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3. Complete the desired procedure(s) with onscreen features.

Vendor drop-down

Select a vendor from the Vendor drop-down to display only items associated
with that vendor. (Click the Select All vendor name to display items from all
vendors.

Min/Max Type drop-
down

Select an option from the Min/Max Type drop-down to display items that
utilize the corresponding method to set min/max levels.

Submit button

Click the Submit button to activate modifications.

Grid Layout Controls

Complete the following to save a layout:
1. Select the desired combination of filters, sorts, groupings, etc.
2. Enter a name for the layout in the Default Grid Layout field.
Note: Some screens allow the user to modify and save changes to
the default (Default Grid Layout) layout, though most do not.

Click the Save button beside the field to save the current layout under
the name in the field.

Select the desired layout from the Default Grid Layout drop-down to recall
that layout.

Note: Select the Default Grid Layout option to recall the default layout.

Sort and Filter Reporting

Screen Data

o Enteraterm (string of characters) in the Search field to display only records
containing that term.

« Click the Clear Search (X) button to undo the Search field filter.

o Click the Clear All button to undo all filters.

« Click the Toggle Filters button to display filter controls at the tops of the
columns. (Click again to hide the controls.)

« Click the Export to Excel (Table) button to export the data to an Excel file.

« Click the Column Chooser button to hide or display individual columns.

Details button

Click an item's Details button to display its Sales Analysis tab (page 63) in
the Product Edit window (page 53).

Alert column and
highlights

Note the Alert column and color-coded highlighting to identify items with
Current min/max values that may need attention.

« Ablank Alert setting with no highlighting indicates both of the item's Current
values match the corresponding Suggested values.

« A"Medium" Alert setting with yellow highlighting indicates one or both of the
item's Current values are relatively close to (between half and 1.5 times) their|
corresponding Suggested values.

« A"High" Alert setting with red highlighting indicates one or both of the item's
Current values are relatively distant from (either less than half or greater than
1.5 times) their corresponding Suggested values.

« An'"Insufficient Data" Alert setting with no highlighting indicates the system
does not have enough data to generate Suggested values for the item.

Adjust to Suggested
checkbox

Check an item’s Adjust to Suggested checkbox (and click the Submit
button) to update its Current Min and Current Max cells to match its
Suggested Min and Suggested Max cells.

Auto Replenishment
checkbox

Check an item’s Auto Replenishment checkbox (and click the Submit
button) to mark it for Automatic Replenishment. (Uncheck the checkbox to

48 - Inventory Level screen

AcuSport RTG



remove the item from Automatic Replenishment.)

Note: The Auto Replenishment feature is available only to AcuSport

Exchange retailers.

Suggested, Manual,
and Automatic radio
buttons

Click an item’s Suggested, Manual, or Automatic radio button (and click

the Submit button) to set its min/max type.

« Manage a Product’s Min/Max Levels

o View and Update a Product’s Sales Analysis

o Set aProduct’'s Min/Max Levels to Suggested Values

o Change a Product’s Min/Max Type

AcuSport RTG
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Min/Max Import screen

The Min/Max Import screen allows the user to import min/max data into the system.

[ o - Dot Comter (Emspheye Sopar e 160873 - - 8 %
iy Migeet

Min/Max Import,

e e il et i il i v e G Vet et i i s s i i i
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Use the Min/Max Import screen

1. Log Intothe Data Center Application to display the Data Center ribbon menu.

Inventory Mansgement

& = Jg& % B O B £ H B X
SEmEsh T o = R
ntory : Setup Min) 2 JFees
Min/Max
Import

2. SelectInventory Management > Min/Max Import from the main menu to display the Min/Max
Import window.

[ o - Dot Comter (Emspheye Sopar e 160873 - 8 %
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Min/Max Import,
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3. Complete the desired procedure(s) with onscreen features.

Grid Layout Controls

Complete the following to save a layout:
1. Select the desired combination of filters, sorts, groupings, etc.
2. Enter a name for the layout in the Default Grid Layout field.
Note: Some screens allow the user to modify and save changes to
the default (Default Grid Layout) layout, though most do not.

3. Click the Save button beside the field to save the current layout under
the name in the field.

Select the desired layout from the Default Grid Layout drop-down to recall
that layout.

Note: Select the Default Grid Layout option to recall the default layout.

Sort and Filter Reporting

Screen Data

« Enter aterm (string of characters) in the Search field to display only records
containing that term.

« Click the Clear Search (X) button to undo the Search field filter.

« Click the Clear All button to undo all filters.

« Click the Toggle Filters button to display filter controls at the tops of the
columns. (Click again to hide the controls.)

« Click the Export to Excel (Table) button to export the data to an Excel file.

o Click the Import from Excel button to import data from a formatted Excel
file.

o Click the Column Chooser button to hide or display individual columns.

o Import Min/Max Levels

52 - Min/Max Import screen
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Product Edit window

The Product Edit window allows the user to define a product's characteristics, control inventory and
ordering levels; set receiving options; and review and utilize sales analytics.

Product Edit = Vendor Product Sales Analysis

Product Info

[Active: @ Is Firearm: 1 Serialized Non-Firearm: B Is Stock Item: &

Praduct UPC: |610242000036

Itern Number: |

Manufacturer Ref #: |LG—430

Receipt Description: |CTC LASERGUARD KELTEC P3AT

7 Lasergrip Standard Polymer KelTec P3AT
Item Description:

Register Lookup [CTC Lasergrip Standard Polymer KelTec P3AT

Description:
Auto
Replenishment. | N ~ Retail Price: $175.00
Min/Max Type: | Suggested  ~ Last Cost: $125.00
Current Suggested Aug Cost: §125.00
Min Level; | 1 | 0 QoH: 73
Max Level: | 3 0 Adjust QoH:
On Order: 0O
ID Age: | | Excluded On Order: 0

Committed: O

Product History

= S —

I

> | @ CERARTMENT

| 3  manUFACTURER

Product Attribute Descriptor
FIREARMS
SIGHTS

Crirmson Trace

Add/Edit Attribute Descriptor
» | Update A/D

Quick Pick
Image:

Product Image

Register Lookup
Image:

Web Info

Is Webh: [ Web Price: $0.00

Product Tax Info

Product Price Info

Retail Price

Del Tax Type Description Del Type Description
» J_S,JUNW TAX COUNTY TAX 1.00 %[=
- BEABME TAY |ETATE /A1 EATER CHE_TAV 1 en wlT
-| | Add Product Tax % ‘ Add/Update Product Price

AcuSport RTG

Product Edit window - 53



Use the Product Edit window

1. Log Intothe Data Center Application to display the Data Center ribbon menu.

Bl >pt =B 0O " B £ =B A

2. SelectInventory Management > Product Maintenance from the main menu to display the Product
Maintenance screen.

'
RiRigininig

3. Complete one of the following procedures as appropriate to display the Product Edit window.
o Click the Add Product button to create a new product record.

« Check a product’s checkbox and click the Clone Product button to create a new product record based on
the selected product.

o Check a product’s checkbox and click the Edit Product button to modify an existing product record.

Product Edit ~ Vendor Product Sales Analysis Product History

Product Info Product Attribute Descriptor
erial F r

indard Polymer KelTec P3;

fard Polymer KelTec FIAT

Product Tax Inf
Del _Tax Type Description Tax Rate
B o Tax | counTy Tx | nsoxf

4. Complete the desired procedure(s) on the appropriate tab(s).

Note: If necessary, click a tab to display its contents.

« The Product Edit tab (page 55) allows the user to define a product's characteristics and values.

« The Vendor Product tab (page 60) allows the user to manage a product's vendor product detail record and
control the behavior of its Vendor Product Detail window.

« The Sales Analysis tab (page 63) allows the user to review an item's sales data and set its min/max
values.

o The Product History tab (page 67) allows the user to review an item's inventory and transactional history.
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Product Edit tab

The Product Edit tab allows the user to define a product's characteristics and values.

Product Edit Vendor Product Sales Analysis Product History

Product Info Product Attribute Descriptor
. E o % I |
[Actwe; #  Is Firearm: 1 Serialized Non-Firearm: B s Stock Item: & | '—'.i |Dmbmr |
A i I | |
Product UPC: |610242000036 i > 8 oceaRMENT FIREARMS
L —— e SIGHTS
Itern Nurmber: [ O M MANUFACTURER Crimsen Trace

Manufacturer Ref #: |LG-43O

Receipt Description: |CTC LASERGUARD KELTEC P3AT

7 Lasergrip Standard Polymer KelTec P3AT
Item Descnption:

Add/Edit Attribute Descriptor

x - Update A/D
Register Lookup [CTC Lasergrip Standard Polymer KelTec P3AT P
Description:
Product Image
Auto
Replenishment: | M '" Retail Price: $175.00
Min/Max Type:  |[Cmeisiine Last Cost: -QSIZS.OU Quick Pick Register Lookup
) :l Image: Image:
Current Suggested Aot Cost: $125.00
Max Level: i 3 0 Adjust QoH: [ |
On Order: 0 Web Info
ID Age: ! ! Excluded On Order: 0 IsWeb: [ Web Price: $0.00
Committed: O
Product Tax Info Product Price Info
Del Tax Type Description Del Type Description Retail Price
COUNTY TAX COUNTY TAX
BEADME TAV ETATE /M1 E/STEMR CHB JTAY a
©  Add Product Tax | ‘ Add/Update Product Price
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Use the Product Edit tab

1.

2. SelectInventory Management > Product Maintenance from the main menu to display the Product

Maintenance screen.

3. Complete one of the following procedures as appropriate to display the Product Edit window.

o Click the Add Product button to create a new product record.

« Check a product’s checkbox and click the Clone Product button to create a new product record based on
the selected product.

o Check a product’s checkbox and click the Edit Product button to modify an existing product record.

Product Info

. (610242600036

# [l6-430

1 [C1C LASIRGUARD KELTEC PIAT

Min Level 1)

Max Level 3

1D Age: Exc

Is Stock ltem: @

Nomber [ ]

i Standard Polymer KelTec P3AT

C Lasergrip Standard Polymer Kellec P3AT

Product Edit ~ Vendor Product Sales Analysis Product History

Product Attribute Descriptor

Add/Edit Attribute Descriptor
= -| [pdate /D

web Price: 5000]

Product Tax Info

Del _Tax Type Description Tax Rate
] COUNTY Tax

‘ 1.00 x[:

Del Type

Product Price Info
Description Retail Price

Add/Update Product Price
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4.

If needed, click the Product Edit tab to display the Product Edit tab.

Product Edit Vendor Product

Product Info

Sales Analysis

Product UPC: 610242000036 ‘

[Active: @ Is Firearm: 1 Serialized Non-Firearm: B Is Stock item; & |
4

Itern Number: l

Manufacturer Ref #: |LG—430

Receipt Description: |crc LASERGUARD KELTEC P3AT

7 Lasergrip Standard Polymer KelTec P3AT
Item Description:

Register Lookup

CTC Lasergrip Standard Polymer KelTec P3AT

Min Level; | 1 0

CQoH:

Max Level; i 3 0 Adjust QoH
On Order:

ID Age: ! | Excluded On Order;
Committed:

73

Description:
Auto
Replenishment, | " -~ Retail Price: $175.00
Min/Max Type: | Svagested = Last Cost:|  $125.00
Current Suggested Avg Cost: E

1

o

o

Product History

Product Attribute Descriptor
I I

7 [Delete ATtribute

> | @8 DEPARTMENT

o e

] M MANUFACTURER

L !
FIREARMS
Crimson Trace

Add/Edit Attribute Descriptor
Update A/D

Quick Pick
Image:

Product Image

Register Lookup
Image:

Web Info

Weh Price: ‘j|

Is Web: [

Product Tax Info

Description
COUNTY TAX

TATE Al ECTENR CHE_TAY

Del

Tax Type

W | COUNTY Tax
BME TAV

| | Add Product Tax

Del Type

Product Price Info

Description Retail Price

. | Add/Update Product Price
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5. Complete the desired procedure(s) with onscreen features.

Product Info section  |Complete the appropriate fields and settings:.
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Product Tax Info
section

Select the appropriate tax for the item from the drop-down field and click the
Add Product Tax button to add a tax.

Product Attribute
Descriptor section

Select an attribute from the first Add/Edit Attribute Descriptor drop-down
field, select a descriptor from the second Add/Edit Attribute Descriptor
drop-down field, and click the Update A/D button to add the selected
attribute/descriptor combination to the item.

Product Image section

Click the Select Image button under the Quick Pick Image (or Register
Lookup Image) field and select an image to accompany the item on the
Quick Picks (or Register Lookup) screen.

Web Info section

Check the Is Web checkbox to mark the item a web portal product and enter
its web-specific price (if appropriate) in the Web Price field. (Uncheck the
checkbox to remove the web portal designation.)

Product Price Info
section

Select a price type from the drop-down field, enter a price in the second field,
and click the Add/Update Product Price button to add the price to the item.

« Create and Maintain a Product (page 17)
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Vendor Product tab

The Vendor Product tab allows the user to manage a product's vendor product detail record and control the
behavior of its Vendor Product Detail window.

Product Edit Vendor Product =~ Sales Analysis

Vendor Product Detail

DBEN e

O Disable Vendor Product Details Pop-up for this product.
UPC:
Description:

E
& Vendor W Vendor Part # i Catalog Cost i Last Received v Last Ordered v Vendor Priority i Sell Pack

- Submit

60 - Vendor Product tab AcuSport RTG



Use the Vendor Product tab

1.

2. SelectInventory Management > Product Maintenance from the main menu to display the Product

Maintenance screen.

BiRipiniiin

3. Complete one of the following procedures as appropriate to display the Product Edit window.

o Click the Add Product button to create a new product record.

o Check a product’s checkbox and click the Clone Product button to create a new product record based on
the selected product.
o Check a product’s checkbox and click the Edit Product button to modify an existing product record.

Product info

uec: |§10242600036

pion: [CTC LASERGUARE KELTEC P3AT

Min/Max Type: | suggenied ~

P.aselg'\: Standard Polymer KelTec PAT

Bk
tem Nu [
G430

‘crc Lasergrip Standard Polymer KelTec P3AT

Product Edit ~Vendor Product Sales Analysis Product History

Product Attribute Descriptor

;;;;;;;

Add/Edit Attribute Descriptor
- -| [Update /D

Product Image

B o Tax oo Tax
& lermesoue iy lerars omire

1.00 t.l:

Curent_ Suggested e
Min Level T [
3
o Web Info
1D Age: xchck Webe 1 wWeb price5630]
Product Tax Info Product Price Info
Del Tax Type Descripti Tax Rate [l vel Type Description Retail Price

| | Add/Update Product Price

AcuSport RTG

Vendor Product tab - 61



4. If needed, click the Vendor Product tab to display the Vendor Product tab.

Product Edit Vendor Product =~ Sales Analysis

Vendor Product Detail

DBEN e

O Disable Vendor Product Details Pop-up for this product.
UPC:
Description:

£ Vendor Vendor Part # Catalog Cost Last Received Last Ordered Vendor Priority Sell Pack

- Submit

5. Complete the desired procedure(s) with onscreen features.

Disable Vendor Check the checkbox to prevent the UPC's Vendor Product Details
Product Details Pop- |window from displaying in the future. Uncheck the checkbox to allow the
up for this product window to display in the future.

checkbox

Add button Click the Add button, populate the Vendor Product Detail window, and
click the Submit button to create a vendor part number for the product

Delete button Select a Vendor Product Detail and click the Delete button to remove the
record.

« Add a Vendor Product Detail Record for this UPC (page 23)
« Delete a Vendor Product Detail Record for this UPC (page 23)
o Control the Behavior of this UPC's Vendor Product Detail Window (page 23)
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Sales Analysis tab

The Sales Analysis tab allows the user to review an item's sales data and set its min/max values.

Product Edit Vendor Product Sales Analysis
Item Description: PYRAMEX PM2010 EARMUFF  UPC: 814992004355  MFG #:
—— 420 — Suggested MIN
Estimated Weekly Sales {Units) 95.1 Lead Time (Days): 9 98
250 — Suggested MAX
Lead Time Demand 95.1 [ .
MIN: 0 & 280 Rate
QoH 350 2 50 . N = Current Rate
: 2 I ™~
On Order 0 MAX: 0 & o < —~
Excluded On Order 0 ) 204 N Ny
- Suggested Min: 147 ~
Retail Price §7.00 5 J N ] I ! J
Avg Cost $375 Suggested Max: 20 0 10 20 30 a0 50 &0 70
Days
08-Dec 01-Dec 24-Nov 17-Nov 10-Nov 03-Nov 27-0ct 20-0ct
Weight 30% 22% 7% 13% 8% 5% E 2%
Sales Units 120 81 95 9% 64 67 r 137
Sales Dollars $958.80 $647.19 575005 $76704 $511.36 §525.33 $375.52 $1004.63
Days Out of Stock 0 0 0 0 0 0 ] 0
Weekly Average Sales (Units) 798 779 753 726 575 624 515 525
Lost Sales (Units) 0 0 0 0 0 0 0 0
Lost Sales (Dollars) $0.00 50.00 $0.00 50.00 $0.00 $0.00 5000 $0.00
C0Gs $450.00 $303.75 §356.25 $36022 $240.64 $251.92 $176.72 $515.12
GP% 53.07% 53.07% 53.07% 53.04% 52045 5204% 52.04% 52.04%
GPS $508.80 34344 $40280 406,82 527072 $28341 19881 $579.51
Weekly Sales
7
LS
a
]
5
51
9
: : : : : : : : : : : : : | : | : : | : : | : | | :
\J > > \J > \J \J > \J \J > \J > > \J > \J \d > \d M > M > 3 '
X4 \d \d i \d i i \d i i \d i \d \d i \d i S \4 S \d \4 \d \4 \4 S
T U N A U S I U R M N N R R I I
o P & @ AR vl N U N U <A S O O T - A A & & L U2l A~
Y { & PN A § ) 3 y f S $ 3 S S U U N P o S S
¢ P g ¢ ¢ & & ¢ & @ & @ & § - § s R s R 7 R
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Use the Sales Analysis tab

1.

2. SelectInventory Management > Product Maintenance from the main menu to display the Product

Maintenance screen.

3. Complete one of the following procedures as appropriate to display the Product Edit window.

o Click the Add Product button to create a new product record.

« Check a product’s checkbox and click the Clone Product button to create a new product record based on
the selected product.

o Check a product’s checkbox and click the Edit Product button to modify an existing product record.

Product Info

. (610242600036

# [l6-430

1 [C1C LASIRGUARD KELTEC PIAT

Min Level 1)

Max Level 3

1D Age: Exc

Is Stock ltem: @

Nomber [ ]

i Standard Polymer KelTec P3AT

C Lasergrip Standard Polymer Kellec P3AT

Product Edit ~ Vendor Product Sales Analysis Product History

Product Attribute Descriptor

Add/Edit Attribute Descriptor
= -| [pdate /D

web Price: 5000]

Product Tax Info

Del _Tax Type Description Tax Rate
] COUNTY Tax

‘ 1.00 x[:

Del Type

Product Price Info
Description Retail Price

Add/Update Product Price
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4. Ifneeded, click the Sales Analysis tab to display the Sales Analysis tab.

Product Edit Vendor Product Sales Analysis

Item Description: ~ UPG:

Estimated Weekly Sales (Units)
Lead Time Demand

QoH

On Order

Excluded On Order

Retail Price

Avg Cost

MFG #:

0

Lead Time (Days): \:I

Suggested Min: N/A
Suggested Max: N/A

— Suggested MIN
— Suggested MAX
— Suggested Rate
— Current Rate

14
F
i
£
g
o
0
] 50 100 150 200 250 300 350
Days
Weekly Sales
No data ta plot

- Submit
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5. Complete the desired procedure(s) with onscreen features.

Case UPC and Unit
UPC fields

If the item is a unit UPC associated with a case UPC, the Case UPC field is
displayed. The user may click the Case UPC field to display the case UPC's
Sales Analysis tab.

If the item is a case UPC associated with a unit UPC, the Unit UPC field is
displayed. The user may click the Unit UPC field to display the unit UPC's
Sales Analysis tab.

Calculation Data
section

The Calculation Data section includes the Estimated Weekly Sales
(Units), Lead Time Demand, QoH, On Order, Excluded On Order,
Retail Price, and Avg Cost fields. Some of these fields may be edited on
the Product Edit tab (page 55).

Lead Time (Days) field

The Lead Time (Days) field reflects the value displayed in the Lead Time
Days field on the vendor's Vendor Information for screen. The user may
temporarily adjust this value on this tab to display its effect on calculations,
but it can only be permanently changed on the vendor's Vendor
Information for screen. Refer to Set Up and Maintain a Vendor Record for
more information.

MIN and MAX fields

The MIN and MAX fields reflect the item's current minimum and maximum
values (respectively). They may be edited on this tab.

Suggested Min and
Suggested Max fields

The Suggested Min and Suggested Max fields reflect the suggested
minimum and maximum values (respectively). The system calculates these
values according to the item's lead time, lead time demand, safety stock
percentage, relative weekly weights, and estimated weekly sales.

Note: If an item does not have 8 weeks of sales data or the item was out of
stock for more than 50% of the 8-week period, the suggested values will be
IIO.II

If the Lead Time Days field is not populated, the suggested values will be
"N/A."

Saw Tooth Graph
section

The Saw Tooth Graph section presents a graphic representation of
comparative inventory levels over the past year. This graph allows the user
to identify how changes to min/max levels can help avoid overstock and out
of stock situations.

8-Week Sales Data
section

The 8-Week Sales Data section includes the Weight, Sales Units, Sales
Dollars, Days Out Of Stock, Weekly Average Sales (Units), Lost Sales
(Units), Lost Sales (Dollars), COGS, GP%, and GP$ fields.

Note: The Days Out Of Stock, Lost Sales (Units), and Lost Sales
(Dollars) fields display values for items that go out of stock after the system
software is updated. Values are not calculated for items that are or were out
of stock prior to the update.

Weekly Sales section

The Weekly Sales section presents a graphic representation of weekly
sales over a 52-week period. The user may hover over a week's red
diamond to display data from that week.

« Display Case UPC or Unit UPC Data (page 24)

o Adjust Lead Time (page 24)

o Modify Min/Max Levels (page 24)
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Product History tab

The Product History tab allows the user to review an item's inventory and transactional history.

Product Edit Vendor Product Sales Analysis Product History

ltem Description: Unwersal Tactical Sling flack 1257 UPC: 234567891234 MFG #: TOUTO0EK

Dete Range: | 1712015 [m]-[9n3z01s [m| -

Transaction History | Recenving History | Purchase Orgers | Saies Orders | Layaways | Special Craers | Work Droers | Product Holds |
(Default Gid Layout) | = 4 [ searen T cearan [ & R[]
|t T Time T Register . Thge T | TR Type: | Cay 1 SaktPrice T | Last Name 7 Fist Name | Empiayee T |
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Use the Product History tab

1.

2. SelectInventory Management > Product Maintenance from the main menu to display the Product
Maintenance screen.

3. Complete one of the following procedures as appropriate to display the Product Edit window.

o Click the Add Product button to create a new product record.
« Check a product’s checkbox and click the Clone Product button to create a new product record based on
the selected product.

o Check a product’s checkbox and click the Edit Product button to modify an existing product record.

Product Edit ~ Vendor Product Sales Analysis Product History

Product Info Product Attribute Descriptor

. (610242600036

Nomber [ ]

# [l6-430

1 [C1C LASIRGUARD KELTEC PIAT

i Standard Polymer KelTec P3AT

Add/Edit Attribute Descriptor

— -| [pdate /D
C Lasergrip Standard Polymer Kellec P3AT

Min Level 1)

Max Level 3

Web Info
1D Age: [ ST w550]
Product Tax Info Product Price Info
Del _Tax Type Description Tax Rate [l Del Type Description Retail Price
] |couy Tax | nsoxf

Add/Update Product Price
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4. If needed, click the Product History tab to display the Product History tab.

Product Edit Vendor Product Sales Analysis Product History

Item Description: Uniwerssl Tactical Sling filack 125" UPC: 234587891234 MFG # TOUTODEK

Dete Range: [ 171,205 [m]-[an3z018  [m] -

Transaction History | Recetving History | Purchase Orders | Sales Orders | Layaways | Special Crrders | Work Orders | Product Holds |
(Default Grid Layouth | = =4 [searct Tx| cearan | R[5

 |Date T Time T Register 7/ TRX#-T | TRX Type | Gty | Sokt rice T | Last Name 1| First Name 7| Employes T |

AcuSport RTG Product History tab - 69



5. Complete the desired procedure(s) with onscreen features.

Date Range fields Enter starting and ending dates in the Date Range fields to display only
emails from the defined time frame.

Submit button Click the Submit button to activate the selected list restrictions (Date
Range).

Tabs Click a tab to display the associated records.

Grid Layout Controls Complete the following to save a layout:

1. Select the desired combination of filters, sorts, groupings, etc.

2. Enter a name for the layout in the Default Grid Layout field.
Note: Some screens allow the user to modify and save changes to
the default (Default Grid Layout) layout, though most do not.

3. Click the Save button beside the field to save the current layout under
the name in the field.

Select the desired layout from the Default Grid Layout drop-down to recall
that layout.

Note: Select the Default Grid Layout option to recall the default layout.

Sort and Filter Reporting « Enter aterm (string of characters) in the Search field to display only records

Screen Data containing that term.

« Click the Clear Search (X) button to undo the Search field filter.

« Click the Clear All button to undo all filters.

« Click the Toggle Filters button to display filter controls at the tops of the
columns. (Click again to hide the controls.)

« Click the Export to Excel (Table) button to export the data to an Excel file.

« Click the Column Chooser button to hide or display individual columns.
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Receiving screen

The Receiving screen allows the user to receive inventory items, manage purchase orders, and import
purchase order data from a formatted Excel file.

Receiving
o | Tempinte | Import PO
Vendor: All
LR "
Tht dre Posifurie et ot hued i Dot it — ——
[rgprp—— S P P O o b Tl From | TTa [ [721]  an o .
- T 5 i
[ | I
e aid Exchide On
e Detals | Delete Vendor Cedergry | Peceived | PO Date Foe Verdor Order # | Ship Date  ShipVia POStts  LselD Last Name
" | & AouSpon =] | None 08,06/ 2015 | 150806- 381 08/06/2015 Super Uiser User
b s
aan LR O [ Progress | 06/23/2005 | 150623-378-0 062372018 User | User 1
-
. | & AcuSpan B Inone  |12/202004 | ACu_2812613-00 00002812613-00 | 12/20/2014| FOXD System BATCH
-n " | Acuspon O None |12/18/2004|141218-373-0 121872014 Supes User | Lisew
LR
o AT (LY Acuspon O |none |12718/2014 | acu.2800538-00 00002800534-00 | 1271872014 | FOXD System BATCH
e
L T (Y | Acusport | B Nene |12/18/2014|ACU_2803726-00 00002803726-00 | 12/18/2014| FOXG BATCH
et BN B TR o
- | = Acuspon O [Nens |12717/2014|141217.356-0-8E-FDXD)| 1271772014 Super User | Lises
R il
i (Y | hew £ [None |12/16/2014|141216-350-0-BE-FDNG 127162014 Super User | User
L
- | & | Acuspon O [None |12/15/2014|141215-345-0-BE-FDXD)| 1271572014 Supes User | Lisew
L
AR L R MA T | & [ —— [] — LRl | VRS W T s Gt
e
— (L et ] — U AL ST LD A SO k st
.
M ey | Sv— L - — o " P ——— ' M = = 2%
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Use the Receiving screen

1. Log Into the Data Center Application to dlsplay the Data Center rlbbon menu.

Select Vendor ) Receiving
Al 3 Vendor: All
DR s i et Oyt o b prcened r o

p— Lo Percing Purchass cers o Pz Tt From 110 imuoe 1l
- 1 . x
- [ros -] [ Search pos

B Exchude On n i
i s sl Detads | Delete Vendar ety Recsived PO Date Po# Vendor Order ®  Ship Date  Ship Via | POSttus  User 1D Last Name:
- ® AcuSpart =] Hone | ]1&0&9&-3“ | [
st T T e o ]
e Y hcuSport 2] [in Progress| 062372015 | 150623-379-0 06/2172015
e TR AU 0 Nene 1412213780 1212014
oL [ AcuSpan 2] |Mone 12/20/2014 | ACU_2812613-00 00002812613-00 | 12202014 | FOXD
Acusport [N " 1) Mone | 12/20/2014 | ACU 2812740+ DK ¥4 FOND
- " AeuSpon 3] [None 12718204 | 141218-373-0 12/18/3014
prame. = o 5 s - - Tl
O LA T [ AcuSpart 2] None 12/18/2014 | ACLL 2800534-00 00002800534-00] 1/718/2014} FOXD
n— Y ¥ [a] ne 3 i FOXG
A D AT WL LY AcuSpart [:] None L2/18/2014 | ACU_2803726-00 00002503726-00| LI/B/2014 | FLNG
N - : ot [a] Nene ¥ L4 | ACU_2807044-00 FOXD
] LY AcuSport 2] |Henn 1271772004 | 141217-356-0-8E-FDXD 121772014 |
U — (85 E:@ = 5 : ]
e [ AcuSporn o None 12/16/2014 | 141216-352-0-BE-FOXG 127162014
was [ AcuSpon [ None 12/15/2004 | 141215-345-0-BE-FDXD) 12/15/2014
[ 3
P T T L3 B A R WA e il
ey S
B LY
A
e e - “
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3. Complete the desired procedure(s) with onscreen features.

Select Vendor list

Click a vendor name in the Select Vendor list to display only purchase
orders for that vendor. (Click the All vendor name to display purchase
orders for all vendors.)

Receive By Packing
Slip button

Click the button to receive a packing slip for the selected vendor. (This button
is available only when a vendor has been selected.)

From and To fields

Enter dates in the From and To fields to display only purchase orders from
that date range. (These fields are active only when the All Dates checkbox
is noit checked.)

All Dates checkbox

Check the All Dates checkbox to display purchase orders from all dates.
Uncheck the All Dates checkbox to activate the From and To fields.

Refresh button

Click the Refresh button to activate the selected list restrictions.

PO# drop-down, blank
field, and Search POs
button

Select an option from the drop-down, enter all or part of the desired identifier
in the text field, and click the Search POs button to display only purchase
orders that contain the entered text.

Template button

Click the button to export the purchase order template format to an Excel file.
(This button is available only when a vendor has been selected.) Refer to
Import Purchase Order Data for more information.

Import PO button

Click the button to import purchase order data from a formatted Excel file.
(This button is available only when a vendor has been selected.) Refer to
Import Purchase Order Data for more information.

Details button

Click a purchase order's Details button to display its details on the Receiving|
Details screen.

o Receive Inventory ltems (page 37)

o Import Purchase Order Data

« Print a Receiving Details Report from the Receiving Details Screen

o Delete a Purchase Order

AcuSport RTG Receiving screen-73



Troubleshoot Auto Replenishment Issues

If the Auto Replenishment module does not send orders as intended (sending improperly or not at all),
consider the following potential causes and their corresponding fixes.

Stuck Purchase Orders
Search the Pending Purchase Orders screen for purchase orders marked "Submit Failed" in the PO Status
column. Delete the failed order(s) and allow the system to run as scheduled.

Old Purchase Orders

Check the system for old purchase orders (including vendor orders, manufacturer orders, and purchase
orders with back order items that are no longer valid). Delete unneeded orders to keep the AR module
operating properly and ensure that on order quantities are accurate.

Check for Duplicate or Incorrect Cross References
Check the cross reference table to verify:

« Noitem has duplicate cross references.
« Every item’s cross reference matches its AcuSport part number exactly.

Non-Excluded/Non-lgnored Purchase Orders

Check the system for purchase orders that should have been excluded (including future orders and special
orders) but were not. These may interrupt daily ordering and prevent an item from being ordered when
needed.

Linking & Package Quantities
Check package quantities to ensure the proper amounts are being ordered by the AR module.

Other Issues
The following situations can also affect whether AR orders are sent or not. Check and address them as
needed:

« Windows Firewall Issues

« Power Outage

« Server Down

« No Internet Connectivity

« Verify Correct Min/Max on item
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CustomerLink Exchange Contact
Information

For assistance with technical issues and questions, contact RTG Support Line at 1-800-547-7120.
For assistance with business issues and questions, contact the following as appropriate:

AcuSport
Alyson Stanford CustomerLink Exchange Manager 800.543.3150 x6252
Becky Nessler Retail Services Professional 800.543.3150 x6250
AcuSport Retail Technology Group
Lyndsie Rosebrook CustomerLink Specialist 800.547.7120 x5738
Eric Wille CLX Support Technician 800.547.7120 x5742

ToolBox Solutions
AcuSportSupport@ToolBoxSolutions.com
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